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R QUY TRINH PANH PHACH, RQC PHACH BAI THI KET THUC HQC PHAN

I. MUC PiCH
- Thdng nhét cach thirc danh phach bai thi két thic hoc phan.

- Pam bao tinh khach quan, cong bing dbi véi mbi bai thi dugc chim.
II. PHAM VI AP DUNG

Quy trinh nay c6 lién quan dén cac don vi sau day (danh déu x):

[ Phong Pao tao O Phong Quan tri Phuc vu

X Phong Khao thi &DBCLGD (BP Khao thi) | O Phong Hanh chinh T6 chirc

O Phong Thanh tra Phap ché O Trung tdm Thong tin Thu vién
O Phong Khoa hoc CN & HTQT O Céc khoa

O Phong K& hoach Tai chinh OCac Bo mén

O Phong Cong tac Hoc sinh sinh vién

III. TAI LIEU VIEN DAN
- Quy dinh vé kiém tra — thi va quan 1y két qua hoc tap cua sinh vién Dai hoc hé dao
tao chinh quy ban hanh kém theo Quyét dinh sé 179/QD-PHKT&QTKD-KT&PBCLGD
ngdy 04 thang 3 nim 2016 ctia Hiéu truéng truong PH Kinh té & Quan tri kinh doanh

(QC03).

- Quy dinh vé kiém tra, thi va quén Iy két qua hoc tap cta sinh vién dai hoc dao tao theo
hinh thirc vira 1am vira hoc ban hanh kém theo Quyét dinh sé 738/QP-DHKT&QTKD-
KTDBCLGD ngay 18/8/2015 cta Hiéu truéng trudng DH Kinh té & QTKD (QC12).

IV. TU VIET TAT
- CBDP: Can by danh phach
- CBSP: Can bj sinh phach
- SV: Sinh vién
- CBQLBT: Can bd quan ly bai thi
- BBP: Bién ban phach
- VPQC: Vi pham quy ché
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QUY TRINH PANH PHACH, RQC PHACH BAI THI KET THUC HQC PHAN  _

V.

NOQI DUNG

= -

Trach nhiém

N¢i dung cong viéc

Thoi gian

A =
Biéu mau

CBDbP

Nhan bai thi tr CBSP

CBDbP

Kiém tra: Kiém tra s6 luong bai thi,
tor gidly thi thuc té so vai s ghi bén
ngoai tii dung bai thi:

- Néu khong tring khép, chuyén vé
CBSP.

- Néu trung khép, tién hanh budc 3

Sau khi hoan
thanh ndi dung 1

CBDbP

Panh phich (sir dung but c6 muc
mau do):

- Panh m phéch tmg véi mdi S6 béo
danh vao céc 6 “S6 phach” trén mdi
tor gidy thi (lwu y: mdi to gidy thi ¢6
2 6 “S6 phach™).

- Gach chéo phén bo tréng, khong cé
dir liéu trong bai lam cua thi sinh.

Sau khi hoan
thanh ndi dung 2

QC12-B05

CBDbP

Kiém tra tinh trang ddnh diu bai:
Duwa vao QC12, QC03 dé kiém tra
d4u hiéu vi pham quy ché trén timg
bai thi:

- Néu phat hién bai thi VPQC, tién
hanh buéc 5.

- Néu khong phat hién ra ddu hiéu
VPQC, tién hanh budc 6.

Sau khi hoan
thanh ndi dung 3

CBbP

Lép Bién ban xir Iy bai thi:

- Hinh thic xir ly véi céc bai thi vi
pham quy ché dua theo QCO03
(Chuong I1I- Biéu 20, muc 7).

- Véi nhitg bai thi cia cac thi sinh
co tén trong Bién ban xir ly thi sinh
vi pham quy ché thi thi ghi chir
VPQC va hinh thte xit Iy (néu ¢6) &
duéi 6 ghi s6 phach.

Sau khi hoan
thanh ndi dung 4

BBO1- Bién
ban xir 1y bai
thi

CBDP

Roc phach:

- Roc bai thi 1am 2 phén theo dudng
ké trén t& gidy thi sao cho mot phin
cua bai thi 1a bai 1am cua thi sinh ¢é
ghi mi phéch, phan con lai cua bai

Sau khi hoan
thanh ndi dung 5
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QUY TRINH PANH PHACH, RQC PHACH BAI THI KET THUC HQC PHAN

e B B2

Trach nhiém

N¢i dung cdng viéc

Thoi gian Biéu miu

thi gom céc thong tin c4 nhén cua thi
sinh va ma phach.

* Luu y: Khi roc bai thi theo dudng
ké thi dé lai mét doan khoang 1,5cm
& gan cubi dudong ké dé xé bang tay,
lam co s& d6i chiéu gifra bai thi va
déu phéach khi c6 van d& cin phai xac
thuc vé bai thi.

CBDP

Ban giao dau phach, BBP va bai
thi da ciit phach cho CBQLBT, két
thiic quy trinh.

Sau khi danh phach, roc phach xong,
xép phan diu phach cua bai thi va
danh sach ky tén ndp bai, bién ban
phach. .. thanh xdp, budc gon va giao
cho can by quan ly bai thi kem véi
tai bai thi da dugc roc phach.

Luuy:

- Phén ddu phdch va BBP phai dugc
tuyét doi bao mdt trudc va sau khi
ban giao.

- Truéc khi ban giao dau phdch,
BBP va bai thi da cdt phdach, CBPP
phai ky tén minh vao BBP vira danh.

Sau khi hoan
thanh ndi dung 6
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V1. BIEU MAU

THOI GIAN
T  Ten biéu miu V2 | File bidu miu | NOILUU LUU
T
o @_@ BP Khio thi -
1| Bién ban phach B05 | QC12-805.Bien ban Phong 2 ndm
QC03 B4 BP Kho thi -
2| Bang quan hé SBD- s phach ey Phong 2 nim
B0 s <ons | KT&DBCLGD
7 2 nim
12-B08.Bien ba
3| Bién béan vi pham QC thi QC03 Phong
v E KT&DBCLGD
QC03-B19 Bién ban
vi phamquy ché thi.d
e BP Khio thi - e
4] Bién bén xir 1y bai thi BBOl | oo o Phong
BB0L Benban ¥ | KT&PBCLGD
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QUY TRINH PANH PHACH, RQOC PHACH BAI THI KET THUC HQC PHAN

VIL

Sai
sot

Ngay hiéu luc:/0/ 2./2017

LUU PO QUY TRINH

| } Nhin bai thi tir CBSP

Bit dau

A

Kiém tra, dbi chiéu
tbng sb bai thi, tor gidy
thi thye té véi sb ghi
bén ngoai tai dyng bai

Pénh phich

Kiém tra tinh trang d4nh
déu bai thi

Khéng

Léip Bién bén xir Iy bai thi

A 4

Roc phich

F 3

A

Ban giao ddu phéch, BBP
va bai thi da cit phich cho

CBQLBT
A 4
Két thic
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